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MHOJOXEHHE
0 BeICHUH LIKOJIbHON JOKYMEHTALNH

1. O6mme monoxenus

1.1. Hacrosmiee noJyioxeHue pa3paboTaHO B COOTBETCTBHH ¢ 3akoHOM Jlonenkoi Hapomnoit
Pecniyoiinkun  «O0 oOpazoBanuu» (ct. 27); THIOBBIM moJioKeHHEM 00 00pa3oBaTeIbHOM
yupexienun (yrsepxzaeHo Ilpuxazom MOH JITHP 25.03.2015 r. Ne 86), IlocranoBinenuem «O0
yrBepxkacann [lopsika ydera feteit B Bo3pacte ot 6 no 18 Jser, mpokuBamImUX HA TEPPUTOPHH
MYHUIIUTIAIFHOTO 00pa30BaHMsl, 32 KOTOPBIM 3aKpeIuieHa MyHUIIUNalbHas 00nieoopa3oBarebHast
opranmzarus» oT 15.06.2017 1. Ne7-14 (p. V.), Ycraom MBOY  «CosHIeBckas MIKOJa»,
KomnextuBHbIM 1oroBOpoM, IIpaBriiaMu BHYTpEHHETO pacropsiKa MIKOJIBL.

1.2. IlxomnbHas JOKYMCHTAaIlUA — O3TO KOJUYCCTBCHHAd MW KAYCCTBCHHASA XapaKTCPUCTHUKA
COCTOSIHHUSI 00pa30oBaTesbHOM paboThl M GPUHAHCOBO- XO3SIMCTBEHHBIX OTIEPAIlNii, OCYIIECTBIIEMBIX
o0Opa3oBaTeNIbHBIM yupexaeHueM. [loBbIeHrne ypoBHS pyKOBOJICTBA HIKOJION BO MHOIOM 3aBUCUT
OT MPAaBWJIBHOTO BEACHUS UIKOJBHON JOKYMEHTAllUM, COBPEMEHHOW HH(OpMalNU, YIPOUIEHUS]
yduera, CO6J'IIO)IGHI/I5[ MPHUHIOHUIIOB JOCTYITHOCTH UCOITOCTABUMOCTHU YUCTHBIX JAHHBIX.

1.3. Hacrosmee moyioxeHne YCTaHABIMBACT MHbIC TPEOOBAHMS K MIKOJBHOHN TOKYMEHTAIHH
BOOOIIIE, TIOPSAIOK COCTaBIeHUs U 0(opMIIeHHS yueOHO-TIETarOTHUeCKOM JOKYMEHTAIINH, BEJICHNE
ACTIOIMPOMU3BOACTBA IHKOJIbI, ICPBUYHOTO q)HHaHCOBOFO U XO3AHCTBEHHOI'O ydueTa. VYcTa"HaBiuBaeT
CPOKH XpaHEeHHsI JOKyMEHTOB. BbINoJIHEHNE TKO0JI0I BO3TIOKEHHBIX HAa Hee GYHKIMHA U pe3yIbTaThl
€C HOCATCIBbHOCTU OTPaAXarTCAd B CICHUAJIBHBIX JOKYMCHTAaX, CBA3aHHBIX C IIJIAHUPOBAHUEM
00pa3oBaTesIbHON pabOThl U OCYLIECTBICHUEM XO3SIICTBEHHBIX MEPOIPHUATHH, BEICHHUEM y4yeOHO-
MeIarOTHYECKOTO YUeTa,0praHu3aiueil Je0MpOru3BOICTBA ITKOJIbI, COCTABICHUEM CTATUCTHYECKON
otyeTHOCTH. CTaTHCTUYECKUE OTYETHI COCTABISIOTCS B IIKOJIE HA OCHOBAHHH BEIYIIETOCS B HUX
MEPBUYHOTO yYeTa.

1.4. TlIxonpHBIE TOKYMEHTHI JOJDKHBI O(OPMIISITBCS CBOCBPEMEHHO, YETKO, pa30opunBo, 0e3
MOTYMCTOK, TIOMApOK, BBI3BIBAIONINX COMHEHHUS B NMPABWJIBHOCTH BHECEHHBIX JaHHBIX. 3alUCH B
JOKYMEHTaX BEAYTCS PYYKOW CHHETO I[BeTa WIJIM B HaredaTaHHOM Buje. OmmoKa, JOMyIIeHHAs B
TEKCTe WJIM IMUQPPOBBIX JAHHBIX JOKYMEHTA, MCIPABISETCS CICIYIONIUM 00pa3oM: OMIHOOYHBIC
CJIOBa WJIM IUQPHI 3a4epKUBAIOTCS TaK, YTOOBI MOXHO OBLJIO MPOYECTh 3aUEPKHYTOE, CBEPXY
MUIIYTCS. YTOYHCHHBIC JIAaHHBIC, a BHHU3Y JENIAeTCsI OTMETKa o0 HcrhpaBieHHU. Bce BHECEHHBIC
UCTIPABJICHUS JOJDKHBI OBITh OTOBOPEHBI M 3aBEPEHBI MOAMUCSIMHU JIUII, 0()OPMHUBIINX JOKYMEHT. 3a
JOCTOBEPHOCTh CBEICHUH, COJEPIKALTUXCS B JJOKYMEHTaX, U JI0OPOKa4eCTBEHHOE X 0POpPMIICHHE
HECYT OTBETCTBEHHOCTH JOJDKHOCTHBIE JIUIIA, TIOIMACABIINE JOKYMEHT.

2. IIkoabHasi JOKYMEHTALHUS

2.1. TlepeueHb NTOKYMEHTALIUU LIKOJIBI:

2.1.1. VYuebHO-TIegaroruyeckas JOKyMEeHTAalUs:

— andaBUTHAs KHHUTA 3aITUCH O0YYAIOIIUXCS IKOJIBL;
— JIMYHBIE AeNa 00yJaroIIuXCs;

—  KJIACCHBIE JKYpHAJbI;

—  KYpHaJbl UHAUBUAYAIEHOTO OOyJIEHHUS;

—  JKYpHaJbl KPY>KKOBOU pabOTHI;

—  KYpHaJbl TPYIIBI MPOAJIEHHOTO JTHS;

— KHMra ydyeTa OJAHKOB W BBIJIaYd  aTTECTaTOB 0 cpemHeM  oOmem
oOpa3oBaHuH;

— KHMra Yydera OJaHKOB ¥ BBIa4d  aTTeCTaTOB 00 OCHOBHOM  oOIIeM
oOpa3oBaHuH;

— KHHWTra ydeTa 30JI0THIX M cepeOpsHbIX Meaaneil «3a OTIUYHBIC YCIEXU BYUCHUM»;



—  KHUTA y4eTa BbIJIaYM IMOXBAIBHBIX JHUCTOB M MOXBATHHBIX IPAMOT;
—  KHHTa MPOTOKOJIOB MEIarOrn4ecKoro COBETA MIKOJIbI;

—  KHHIH NPUKA30B;

—  KHHra ydera JUYHOTO COCTaBa IeJarornuecKux pabOTHUKOB,;

—  KypHal ydeTa IpOMYIIEHHBIX U 3aMEIICHHBIX YPOKOB;

—  TeTpaay 00YyJaroIInuXCs;

—  JIHEBHHKH OOYyJarOIINXCS;

—  JIpyrue TOKYMEHTHI 10 HEOOXOIMMOCTH.

2.1.2. J1enompou3BOACTBO LIKOJIBI:

—  KHUTA y4eTa JABW)KCHHS TPYAOBBIX KHIDKEK U BKIIQJIBIIICH K HUM;

—  KypHAI perucTparm JIOTIOJIHUTEIbHBIX COTJIAlIeHUH K  TPYAOBBIM
JIOTOBOpAM;

—  Jpyrue TOKYMEHTHI 0 He0OXOMMOCTH.

2.1.3. ®DuHAHCOBO-XO3SMCTBCHHAS JJOKYMCHTAIINS:

—  TEXHUYECKHH MMacropT IIKOJIBI,

—  KHHUTA y4eTa OCHOBHBIX CPE/ICTB;

— KHHUTa yJeTa MaTepuasoB;

—  BEJOMOCTH BBIJJaUM MaTePUAIOB Ha HYXK]IbI IITKOJIBI;

—  aKTBI CITUCAHUS MATKOTO U XO3SHCTBEHHOTO HHBCHTAPS;

—  WHBEHTapHas KHura OnbmmoteuHoro GhoHaa;

—  JIpyrue TOKYMEHTHI IO HEOOXOJMMOCTH.

2.2. YKa3aHHBIE BBIIIE TOKYMEHTBI, KDOME JIMYHBIX JeT 00y4JaromuXxcs, KIIaCCHBIX )KYPHAJIOB,
IIPU CMEHE TUPEKTOpa MIKOJIBI 00S3aTeNbHO MEePEJaroTCs MO aKTy. AKT MOANUCHIBACTCS OBIBITNM
JTMPEKTOPOM W BHOBb Ha3HAUYCHHBIM, a TAK)XKE MPEICTABUTEIEM  yIpaBICHHUs OOpa3oBaHHS U
anmMuHUCTparuu CTapoOenIeBCKOro paiioHa, IPUCYTCTBYIOIIMM MIPH NIepeaade.

2.3. B mkose uMeercsi JOKYMEHTAIHS 110 YYETY U JBM)KCHHUIO JIETEH IIKOJIBHOTO BO3pacTa OT
6 mo 18 ner BKIFOUUTENBHO, MPEIYCMOTPEHHAS WHCTPYKIHUSAMHU TI0 YYETY JIETCH, IMOJICKAIINX
00y4CHHIO.

2.4. B penax IIKOJbI XpaHSATCS HHCIIEKTOPCKHUE aKThl, JIOKJIAHBIC 3aIIUCKU WIIN CIPABKH.

2.5. JIokyMeHTBI O BBIITYCKHBIX K3aMeHaX (ITPOTOKOJIBI SK3aMEHOB 32 KypC OCHOBHO 001IeH 1
CpeaHel oOIIei MIKOJIbI, BEJOMOCTH TOJ0BBIX, 9K3aMECHAITMOHHBIX ¥ HTOTOBBIX OTMETOK) XPaHSTCS
B IIKOJIC TISITh JICT.

3. Benenue yueOHO-TIeJarorun4ecKoi JOKyMeHTaluu

3.1. AndaBuTHas KHHUra 3alMCH 00YUAIOIIUXCS

3.1.1. B KkHHTYy 3alUCBIBAIOTCS BCE OOYYArONIUECs IIKOJIbI. EKEroqHO CHHCOK IMOTIOIHSIETCS
3anmuchbi0 o0ydarommxcss HoBoro mnpuema. OOyuaromuecss B CHUCOK 3aHOCATCS B aipaBUTHOM
MOPSIJIKE, HE3aBUCHUMO OT KJIACCOB, B KOTOPBIX OHM y4aTCsl.

3.1.2. na xaxaoil OykBel andaBuTa OTBOAATCS OTAENbHbIE CTPAaHUIIBI, MO0 KaXI0H OykBe
BEJIETCS CBOsI NOpsiAKoBas Hymepauus. IlopsakoBelii HOMep 3amucH oOydaromierocs B KHHUIE
SBJISICTCSI OTHOBPEMEHHO HOMEPOM €r0 JIMYHOTO Jea.

3.1.3. Ha nuunom nene oOydvaromierocst 5TOT HOMEp IpocTaBisercs uepes3 aeduc. Hanpumep,
Ne B-15 — o3Hauaer, 4to oOyuaromuiics 3anucad B ajd(aBUTHOM KHUre Ha OykBY «b» moa Ne 15.

3.1.4. C ocoboii THIATEIBHOCTHIO JOJDKHBI BECTHUCH 3allUCH O BBIOBITUM OOy4aroIIMXcS W3
mKkoJibl. OOyJaromuecst CYMTaIOTCS BBIOBIBITMMHU U3 ILIKOJIBI B CBSI3H C:

—  TOJYYSHHEM OCHOBHOTO OOIIETO MM CPETHET0 00LIero 0Opa3oBaHus C BbIIauei JOKyMEHTa
rOCyJapCTBEHHOTO 00pa3lia 0 COOTBETCTBYIOLIEM YPOBHE 00pa30BaHMUS;

—  JOCTHIKCHUCM IMPCACIBbHO JOIMYCTUMOI'0O BO3pacTa (18 J'IeT) I TIOJTYUCHUA OGIJ.ICFO
O6pa3OBaHI/I${ 0 OYHOH (bopMe o6yquI/151 o JIMYHOMY 3asBJICHUIO 06yqaromer00ﬂ n 10



COTJIaCOBAHUIO C POJUTENSAMHU (3aKOHHBIMU IIPEJICTABUTEISIMHU );

— MEepeBOJIOM B JIpyroe 00pa3oBaTelIbHOE YUPEKICHUE, peau3yroliee 001eo0pa3oBaTeIbHYO
[IPOrpaMMy COOTBETCTBYIOIIETO YPOBHSI, C COTJIACHS POJUTENCH (3aKOHHBIX MPEACTaBUTENCH );

— IepeMEHOMN MecTa >KUTEIbCTBA MO 3asBJICHUIO POJUTENCH (3aKOHHBIX MPEACTABUTENCH), B
KOTOPOM YKa3bIBaeTCs MECTO AajbHEWIIero o0ydeHus peOeHka.

3.1.5. BpemeHHoe mpekpaiieHue y4eOHBIX 3aHATHI (Hampumep, 1o 0oyie3HH) B alpaBUTHOM
KHHUI€ HE OTMEYaeTCsl.

3.1.6. BriObITHE 00yUaromerocs 1 OKOHYaHWE UM IIKOJIBI 0(DOPMIISIFOTCS IPUKA30M TUPEKTOpa
YUPEXKACHUSI C yKa3aHHEM NPUYHMHBI BBIOBITHS; OJHOBPEMEHHO B rpady andaBUTHOW KHUTH
3aHOCATCS HOMEp U JaTa IMpHKa3a U yKa3blBaeTcs MpUYMHA BbIObITHS. Eciau paHee BhIOBIBIINHN U3
HIKOJIBI 0OYYArOIIUIACS, YXO0/1 KOTOPOTo 0(hopMIIeH MPHUKAa30M, CHOBA BO3BPATHTCS B HEE, TOIAHHBIE
O HEM 3allMChIBAIOTCS KaK Ha BHOBb IOCTYNHMBILErO, MPU 3TOM JaTa BO3BPAILEHUS YUYEHHUKA C
ITOMETKOM «BO3Bp.» 3aNuChIBaeTcs B rpade «Jlara mocTyIieHus B IIKOIY».

3.1.7. Ilpm wmcrosb30BaHWM BCEX CTPaHUI] an(aBUTHOW KHUTH HA Ty WIM UHYIO OyKBY
MPOJIOJDKEHUE 3amuceil MPOU3BOJAUTCS B HOBOW KHUTE B MOPSIIKE IMOCIEAYIOUIMX HOMEPOB IO

KaJI0M OyKBeE.
3.1.8. Bce 3amucu B ayihaBUTHON KHUTE JOJDKHBI BECTHCH YETKO U aKKYPaTHO.

3.1.9. HcnpaBneHns B KHUTe CKPEIUIIOTCS TIOIACKHIO TUPEKTOPA HIKOJIBI.
3.1.10. Knwura mocTpaHUYHO MPOHYMEPOBBIBACTCSI, MPOIIHYPOBBIBACTCS H CKPETLISIETCS.

3.2. Tlopsmok opopMIICHHS JTUYHBIX Je]T 00YJaIONIUXCs P MOCTYIUICHHH B IIIKOJTY

3.2.1. JluuHoe neo 0Oydaromerocs BeIeTCsl B KAKIOH ITKOJIC M Ha KaKJIOTO0 00yJaromerocs ¢
MOMEHTA MOCTYIIEHHUS B IIKOJY U /10 €€ OKOHUaHUS (BBIOBITHSA).

3.2.2. JIuunble Aena 00yJArOIIUXCS 3aBOAITCS KIIACCHBIM PYKOBOJIUTENIEM TIO IMMOCTYIUICHHUIO B 1
KJIaCC Ha OCHOBAHMHU JIMYHOTO 3asIBJICHUS pOIUTENel (3aKOHHBIXITPEICTABUTENEH ).

3.2.3. B nmuHOe nemo oOydaromierocst 3aHOCSATCSA: OOmMe cBeAeHHs 00 oOydJaromemcs,
UTOTOBBIE OLIEHKH YCIIEBAEMOCTH IO KJIacCaM U 3alMCHU OHarpajax (MoXBaJbHBIN JIUCT, OXBaIbHAas
rpamora, 3oJji0Tas Meaanb). B mepuon oOydenus oOyuatomerocss B 10-11 kmaccax arrectat 00
OCHOBHOM 00I11eM 00pa30BaHMM HAXOJIUTCS B JIMYHOM Jiell€ MU BBIJACTCS Ha pPYKH TOCHe
OKOHYAHUSUM CPETHEH IIKOJIbI.

3.24. Tlpu BBIOBITUM OOYYAIOIIETOCS M3 IIKOJbI JIMYHOE JEJIO BBIJACTCS HAa OCHOBAHUH
MMCBMEHHOTO 3asIBJICHUS POIUTENICH WIH JIUILI, X 3aMEHSIOIIUX, COTMETKON 00 3TOM B an(aBUTHOU
KHHUTE.

3.2.5. B imuHOe neno 00yJaromierocs npy BEIOBITHN €T0 M3 IITKOJIBI BKIIaapIBacTCs opma Ne 26
(cBelmeHHs O COCTOSIHUHU 3JI0pOBBs), 3aloOJIHAEMas IO pe3yJbTaTaM eXEroJHbIX MEIUIIUHCKUX
OCMOTpOB.

3.2.6. Jlna 3aumcienus peOEHKa B TIEPBBIM KJIacC POJIUTENH (3aKOHHBIC IPEICTABUTEIIH)
MIPEICTaBISIOT:

1) s3asBneHue Ha MMs JIUPEKTOPa IIKOJbI, B KOTOPOM YKa3bIBAIOT CJIEIYIOIIME CBEICHHS O
peoenke:

—  (amunus, uMs, OTYECTBO;
—  JlaTa U MECTO POXKJICHUS;
—  (aMunus, uMsi, OTYECTBO POJUTENEH (3aKOHHBIX NMPeICTaBUTENIEH) peOEHKa;

2) OpurvuHajl HWJIM KOIIMKO CBUACTCIBCTBA O POKIACHHUU pe6eHKa, 0o 3aBCpPCHHYIO B
YCTAHOBJICHHOM TMOPAAKE KOIMNK JOKYMCHTA, IMOATBCPKAANOMICTO POACTBO 3asABUTCIIA (I/IJ'II/I
3aKOHHOCTB NIPCACTABJICHUS IIPpaB 06yqa101ueroc51);

3) opuruHan MIM KOMHMIO CBHAETENHCTBA O PEFMCTPAIMK PEOEHKA MO MECTY JKUTEIbCTBA HIIM
CBHUJIETENILCTBA O PErHCTpaluu peOeHKa MO MECTy NpeObIBaHMsSHA 3aKPEINIEHHON TEPPUTOPUHU —
IIPU HATMYUU PETUCTPALIUH.

3.2.7. Jns mocTyruieHus Bo 2-9 KlacChl MPEOCTaBISIIOTCSA JOKYMEHTBI:

—  3asBJICHUE pOJUTENeH (3aKOHHBIX MpeACTaBUTENeH) Ha UMsI PYKOBOIUTENS IIKOJIbI;

—  JHMYHOE JeJI0 00yJarolerocs;

—  pe3yabTaThl IMPOMEXYTOUYHOH aTTecTalliM, 3aBEpeHHbIC I1€4aThi0 00pa30BaTEIHHOTO



YUPEKICHHUS, U3 KOTOPOTO MPUOBLT 00ydaromuiics (B ciiydae mpreMa B KOy B TCUYSHHE Y4eOHOTO
roja);

—  KOIHUS CBHJIETENHCTBA O POXKIECHUH pebeHKa b0 Komus macnopra peOeHKa;

—  IIPH OTCYTCTBUH JIMYHOTO JIeJia 00yYaromerocs mKojaa cCaMOCTOSITEIbHO BBISIBIISICT YPOBEHb
oOpa3oBaHus;

— OpWTHHAI WIM KOIHMIO CBHJETEIBCTBA O PETHCTPAIlMM [0 MECTY JKUTEIBbCTBA HITU
CBUJCTEILCTBA O PETHUCTPAIHMU IO MECTy NPEOBIBAHUS HA 3aKPEIUIEHHOW TEPPUTOPHH — IIPHU
HAJTMYUU PETUCTPAIUH.

3.2.8. OcHoBanumeM sl W3aHus npukaza «O 3a4UCICHUW» CIIY)KUT 3asBICHUE POJUTEICH
(3aKOHHBIX MPEICTaBUTENEH).

3.2.9. JluuHoe neno BemeTCs YYUTEISIMH HAdaIbHBIX KJIaccoB B 1-4 Kiaccax, KIacCHBIMHU
PYKOBOAUTEISIMH B 5-9 Kilaccax Ha BCeM MNPOTSHKEHWH OOydeHus oOydaromuxcs (C MOMEHTa
3aYUCJICHUS B IITKOJTY U JI0 MOMEHTA OTYUCIICHU).

3.2.10. Jlw4HOE J1eno uMeeT HOMEp, COOTBETCTBYIONINI HOMEPY B aipaBUTHON KHHIE 3aITUCH
obyuaroruxcst (Harmpumep, Ne K-5 o3nauaet, uto oOydaromuiics 3anucad B andaBUTHOW KHUTE Ha
oykBy «K» o Ne 5).

3.2.11. Jlwusble nena oOyUJaIONIUXCS XPAHATCS B KAHIEISIPUU TUPEKTOPA B CTPOTO OTBEICHHOM
MECTE, BBIJAIOTCS POJUTEISIM  (3aKOHHBIM TIPEACTABHTENISIM) HAa OCHOBAHWW ITHCHMEHHOTO
3asBJIcHHs. JIMYHBIE Jella OJHOTO Kjlacca HaXOMATCS BMECTE B OJHOW IMalke W JOJDKHBI OBITh
pa3oKeHsbl B aj(paBUTHOM MOPSIIKE.

3.2.12. KOHTpOJb COCTOSHUS JIMYHBIX JEJI OCYIISCTBIISCTCS KIACCHBIM PYKOBOIHUTEIIEM,
3aMEeCTHTEJIEeM AUPEKTOPA U TUPEKTOPOM IIKOJIBI.

3.2.13. TIpoBepka JWYHBIX JIe] OOYYArOIIMXCS OCYIISCTBIIICTCS IO TUIAHY BHYTPHIIKOJIBHOTO
KOHTpOJIS, HE MeHee 2-X pa3 B roJ. B HeoOXoauMbIX ciydasx NpOBEpKa OCYLIECTBIISIETCS
BHEIIJIAHOBO, ONIEPATHUBHO.

3.2.14. Tlenu u 00BEKT KOHTPOJISI — TPABUILHOCTH O(YOPMIICHHS JIMYHBIX JIET 00YyJarOInXCs.

3.2.15. 3a cucremarnueckwe TpyOble HapyIieHUs TpH padboTe C JUYHBIMH JCIIaMH
oOyuarouuxcs TUpEeKTop BIpaBe 0ObIBUTH 3aMEUaHHe WU BHITOBOD.

3.2.16. Ilo oKOHYAHWU MIKOJIBI TUYHOE JICTI0 00YJAIOIErocs XPaHUTCS B apXUBE MIKOJIBI 3 TO/1a.

3.3. Tlopsimok paGoThl KJIACCHBIX PYKOBOAMTEINICH C TMYHBIMH JICJIaMHU 00 YJIarOIITIXCS.

3.3.1 KiaccHble pyKOBOJIUTENIN MPOBEPSIIOT COCTOSHUE JTMYHBIX €T €XEroJHO B CEHTSOpe U
Mae TeKyIero yueOHoro rojia Ha HaJln4rue HeOOXOIUMBIX JOKYMEHTOB.

3.3.2 BegeHue KIacCHBIX J>KYpHAJIOB pErjJaMEHTHPYETCS CIEAYIOIIMMU HOPMAaTUBHO-
[IPaBOBBIMU JOKYMEHTAMH:

— HHcTpyKius K KI1acCHOMY KypHaIy;

— ITlonoxeHue 1Mo BEASCHHUIO KIIACCHBIX JKYPHAJIOB.
3.3.3. 3amucu B IMYHOM ACIIC H606XO,Z[I/IMO BECTHU YCTKO U AKKYPATHO. ITo oxoHYaHUH KaXKJ0r0
roga 1ong rpa(boﬁ «IIOAIUCH KIIACCHOT'O PYKOBOAUTEIIS» MPOCTABIACTCA IICYATH HIKOJIBI.

3.3.4. B nuuHOe [1e10 3aHOCATCS: 00IIKe CBECHHS 00 YUeHUKE, UTOTOBbIE OTMETKH 32 KA IbIi

y4YEeOHBI T'0Jl, 3aBEPEHHBIC MOIMUCHIO KIIACCHOTO PYKOBOIUTEISI U TICYaThIO JUIS JOKYMEHTOB.

3.3.5. B manky JIMYHBIX JIeNT Kjacca KJIACCHBIH PYKOBOJMTEINb BKJIAJBIBACT CIIMCOK KIlacca C
yka3zaHueMm ¢GamMuin, uMeHu, HoMmepa JuuHbX fen, @.M.O. kmaccHoro pykoBoautens. Coucok
MeHsieTcsi exxeroiHo. Ecnu oOydaromuiics ObIT OTYHCIEH B T€UeHUE YUeOHOTO Toja, TO AeNaeTcs
OTMETKa 00 OTYHCIICHUH, YKa3bIBAETCSI HOMEP MpUKa3a.

3.3.6. Ilpu ucmpaBieHUH OTMETKH JAeTCs MOSICHEHHWE, CTaBUTCS MedyaTh U MOAIMKCH
JTUPEKTOpA.

3.3.7. B rpade o npomyckax mpocTaBIseTCs KOJIUYECTBO MPOIMYIEHHBIX YPOKOBC OTMETKOM
1o 6oJie3HH UK 6e3 YBaXKUTEIbHOUW MPUYUHEI.

3.3.8. OOmue  cBeneHus 00  oOyuaromuxcs KOPPEKTUPYIOTCS KJIACCHBIM
PYKOBOJIUTENIEM IO MEpE U3MEHEHHUSI TAHHBIX.

3.4. Tlopsaok BbIaYM JIMYHBIX Je]T 00YyYAIONTUXCS TP BBIOBITUN U3 IIKOJIBL.

3.4.1. Belmaya JIMYHOTO [ieNa POAMUTENSM (3aKOHHBIM MPEJICTABUTENSAM) OOYJarOmIerocs
OCYILIECTBIISICTCS MPU HATUYMU TIprKa3a «O0 OTYUCICHUI» M MPEIOCTABICHUS MOATBEPKIAIOMICH



CIIPaBKHU U3 JAPYroro o0pa3oBaTeIbHOTOYUPEKICHUSI.

3.4.2. Tlpu BbIa4e TMYHOTO Jea BHOCUTCS 3aKCh B aJI()aBUTHYIO KHUTY 00 OTYHCIICHUH.

3.4.3. B ciydasx, Korja OT4MCICHHE O(QOPMIISIETCS B TCUCHUE yIEOHOTO MEpPHOoa, KIACCHBIM
PYKOBOJUTEIb COCTABIISIET BHIITUCKY TEKYIIMX OTMETOK 3aJJaHHBII MEPHOI.

3.4.4. Jluuneple [nena, HE 3aTpeOOBAaHHBIC POMUTEISIMU (3aKOHHBIMH TIPEJCTABUTEISIMU),
NEPEealoTCsl B ApXUB IIKOJIBI, TJIE XpaHATCA B T€UCHHUE 3 JIET CO AHSA OTYHUCICHUS 00yUaromerocs 13
IIKOJIBI.

3.5. KuaccHslie )xypHaIIbI

3.5.1. KnaccHblif >XypHanm SBIS€TCS TOCYAApCTBEHHBIM JIOKyMEHTOM, BEACHHE KOTOPOTO
SBIISICTCS 00S3aTENBHBIM JUTS KQXKJIOTO YYUTEINS M KJIACCHOTO PYKOBOJHUTENS. Y CTAHABIMBAIOTCS TPU
BHJIa KJIACCHBIX XypHAJIOB — s 1-4 xiraccos, 5-9 kimaccos, 10-11 kmaccos.

3.5.2. JlupexTop MIKOJBI W 3aMECTHTEIbh AUPEKTOpPa OO0ECIEUYMBAIOT XPAaHEHHE KIACCHBIX
KYPHaJIOB M CHUCTEMATHUYECKH OCYIIECTBISIOT KOHTPOJIb TPABMIIBHOCTH HMX BEJICHHS, COTIACHO
WHCTpYyKIINHU IO BEACHUIO KIACCHBIX JKYypPHAJIOB.

3.5.3. KnaccHelif XypHan paccuMTaH Ha Y4YeOHBIM TOJ M BEAETCS B KaXKIOM Kiacce II0
ompenesaeHHo Gopme.

3.5.4. XypHaibl mapaJieIbHBIX KIIACCOB HYMEPYIOTCS OYKBaMHU.
3.5.5. Bce 3amucu B KJIACCHBIX JKYpHAalIaX JIOJDKHBI BECTHCh Y€TKO M aKKypaTHO, HCIIOJIB3Ys

HIAPUKOBYIO PYYKY C CHHUM CTEP>KHEM B OJIHOM >KypHAJIE.

3.5.6. OdopmieHne 00I0KKH KypHAJa:
Knaccusiit xypHan

V-A kacca
MyHHUITUTIATFHOTO OFOHKETHOTO 001I1e00pa30BaTEILHOTO YUPEIKICHUS

«CoaHIIeBCcKas IIKOJIa»
Ha 20 /20 y4eOHBIH IO/

3.5.7. 3amecturtens AUpeKTOpa (IMPEKTOP MIKOJIBI) 1aeT YKa3aHUS KJIIACCHBIM PYKOBOJAUTEIISIM O
pacrpenelieHul CTPaHUI] JKypHalla, OTBEICHHBIX Ha KaXKIbIH TpPEIMET B COOTBETCTBHH C
KOJIMYECTBOM YacOB, BBIJICICHHBIX Y4EOHBIM IUIAHOMHA TEKYIIUH y4eOHBIH TOJ 1O KaXKIOMY
npeamery (1 HeleapHBIN Yac — 2 pa3BoOpOTA).

3.5.8. B oruasieHuu, Ha MPEIMETHBIX CTPAHUIIAX U B CBOJHOW BEJJOMOCTH Ha3BaHUS y4eOHBIX
MPEIMETOB JIOJDKHBI COOTBETCTBOBATh WX HAa3BaHMWIO B y4eOHOM IUIaHE IKOJbL. HanmMeHoBaHUs
MPEAMETOB HAa CTPAaHMIAX IHUIIYTCS TOJHOCTHIO (0€3 COKpalleHHs)) ¢ MaJIeHbKOW OYyKBBHI (Ha
crpanuie «OriaBieHUE» —C 3arjiaBHOW OykBbI). DaMwuius, WMs, OTYECTBO YYUTEINS IHILIETCS
MOJTHOCTBIO.

3.5.9. Crucku oOyyaromuxcs 3arnoIHsII0TCS KJIaCCHBIM PYKOBOIUTENIEM.

3.5.10. VYuwurenp-npeaIMETHHK, IPOBEPsisi M OLEHUBAs 3HAaHUSA OOYYAIOIIMWXCS, BBICTABISET
OLIEHKH B )KypHaJI Ha JIEBOM CTpaHHULIE KYypHAaa, TAK)KE OTMEYAeT OTCYTCTBYIOIUX Ha ypOKe OyKBOi
«H», TPOIUCHIBAET MECHI, yKa3blBaeT HaTympoBelneHHs ypoka. Ha mpaBoil cTpanuue *ypHana
3anuchkiBaeT urciao u mecs (09/02), temy ypoka u 3aaHue Ha JOM.

3.5.11. TIlpu mpoBeleHUH CABOEHHBIX YPOKOB J€NAeTCs 3alUCh JAThl U TEMbI KaXJIOTo ypoka
OTJIEIIBHO.

3.5.12. Tlo nucpbMeHHBIM paboTaM OTMETKM BBICTABIISIIOTCS B rpade TOro JHs, KOrja
MIPOBOJIMIIACH JIaHHas paborTa.

3.5.13. CaenmeHust 0 HPOBEAEHHBIX MPAKTUUECKUX M JIAOOPATOPHBIX pabOTax 3aHOCATCS B
KYpHalI C TOYHBIM yka3aHueM Tembl. Hampumep: KonTponbHas pabGora Ne 2 mo Tteme
«OOBIKHOBEHHbIE JpoOn» min JabopatopHas (mpaktuueckas)pabora Ne 5 «lIlocienoBarenbHoe
COEJIMHEHHUE ITPOBOTHUKOBY.

3.5.14. Ortmerka o mpoBeneHuH HHCTpykTaxka o Th mo ¢usuke, xumuu, mHpOpmaruke,
TEXHOJIOTHH 10 pa3HbIM BUAaM palOT AeiaeTcs B )KypHalle HallpaBol CTpaHHIIE B TEME YpOKa.

3.5.15. B rpade «JlomamiHee 3amaHHe» y4YUTEJIEM 3alMCHIBACTCA COJAEp)KAHUE 3aJaHHus M
XapakTep €ro BBINOJHEHUS (YUTaTh, pacCKas3blBaTh, BBIYUMTbH), CTPAHHIIBI, HOMepa 3a7ady H
ynpaxHeHuil. [Ipumedanue: no mpeameram uckyccTBo(Mysblka), uckyccrso (M30), TexHomorus,



¢du3nveckas KyJIbTypa BO3MOYKHBI TBOPUYECKHE WIIM TEXHUUECKUE 3a1aHHs.
3.5.16. Ilo dakynbTaTUBHBIM 3aHITUSAM, IEKTUBHBIM KypcaMm, CIeKypcaM JOMalIHee 3a1aHue
HE 3a/]1aeTCsl.

3.5.17. B mepBoM KJlacce Ha MPOTSDKEHUHM BCEro y4yeOHOro Troja JoMallHee 3afaHue He
3aJ1aeTcsl.

3.5.18. UHrToroBble OTMETKH 3a KaXKJbIi MepHOJ] (YETBEPTh, CEMECTP) BBICTABIISIFOTCS Cpa3y
II0CJIE aThl MOCIEAHETO YPOKA U, HE MPOITyCKasi KJIETKY OT UTOTOBOM OTMETKH, YUUTEIb HAUUHAET
3amMch 3a cieayrouuil yueOHbld nepruos. OJHOBPEMEHHO C 3TUM YETBEPTHBIE (CEMECTPOBBIE)
OLICHKH 3aHOCATCS KJIACCHBIM PYKOBOJUTEIEM B CBOJHYIO BEIOMOCTb Yy4eTa YCIIEBAEMOCTH
00yJaromuxcs.

3.5.19. YerBepTHBIE, CEMECTPOBBIC, FOJJOBbIE OTMETKH JIOJDKHBI OBITh BBICTABJICHBI IIE1ar0rOM
00BEKTHBHO B cOOTBETCTBHU ¢ [los10’keHIEeM 0 cucTeMe OIIeHOK, (popMe, MOPsAKE ¥ IEPUOTMIHOCTH
MIPOMEXYTOYHOM M WTOTOBOM aTrrectanuu oOydaromuxca. B ciayuyae oIlleHMBaHMS 3HaHUN
oOyyaronuxcs B TEKYIIEH YCIeBAaeMOCTH «HEYIOBJIETBOPUTEIBHOW» OTMETKOW y4UTeNlb 00s3aH
CIPOCUTH YUEHHKA Ha OMMKaNIINX ypoKax ¢ LENbo JIMKBUAALNN TPOOEIIOB 3HAHUH.

3.5.20. YerBepTHBIE, CEMECTPOBBIE M T'OJIOBBIE OTMETKH HE JIOJDKHBI MCIPABIATHCS. B cirydae
OIMMOOYHO BBICTABIIEHHONW OTMETKM HEOOXOJWMO: MCIPABHTH OTMETKY, T.€. 3aUePKHYTh, U PSIOM
MIOCTaBUTh NMPAaBWIbHYI0. BHU3Y Ha cTpaHMIle )KypHalla HEOOXOIMMO CENaTh CIEIYIOIIYIO 3alHCh:
«OtmeTtka 3a (umcio, mecsi) «3» (yaoBieTBopuTenbHO) oOyuatomerocs: (P.M.) ucnpasiena Ha
OoTMETKY «4» (xopomo). WcnpaBnenHomy BeputTh». Iloamuch mnemarora. J[laHHas 3amuch
¢bukcupyercs y4yuTeNneM-IpeIMETHUKOM U 0e3 MOANUCH JAUpeKTopa 00111e00pa3oBaTeIbHOTO
YUPEXKICHUS, 3aBEPEHHON MEeYaThIO, SBISAETCSA HEJICHCTBUTEIBHOM.

3.5.21. KiaccHbII pyKOBOJUTENb aKKYpaTHO U CBOCBPEMEHHO 3alOIHSICT CTpaHUIbl «O0Ime
cBefeHuss o0 oOyuaromuxcs», «CBeIeHUs O 3aHATOCTH B KPYKKaX», €XKEIHEBHO BENIET y4er
KOJIMYECTBA YPOKOB, MPOIMYIIEHHBIX YYEHUKOM.

3.5.22. B KoHIle 4YeTBEpTH, CEMeCTpa, rojJa KJIACCHBIA PYKOBOAMTENb 3arOJHSACT CBOJHYIO
BEJIOMOCTh MOCENIAeMOCTH 3aHATUI 00yJarOIIMMHUCS ¥ CBOJHYIO BEIOMOCTb YCIIEBAEMOCTH.

3.5.23. B cnyuasx mpoBefieHUs ¢ 00yJalOMMUMKCS 3aHATHI B caHaTOpuH (OOJBHUIIE) KIIACCHBIHN
PYKOBOJMTENb BKJIAJBIBACT B JKypHal CIpaBKy (Tabenb TEKyIIMX OIEHOK) 00 OOy4YeHHH B
canatopun (OompHHIE). [lpy HaMMYMK BEIOMOCTH TEKYIIEH YCIIEBAa€MOCTH W3 JIe4eOHOTO
YUPEXKJIEHUSI CAHATOPHOTO TUIIAUTOTOBAs (YeTBEpTHAs, MOJIYr0/10Basi) OTMETKA BBICTABJISIETCS C €e
yueroM. Ha mpeaMeTHBIX CTpaHMIIAX >KypHaja B JHH HAXOXKJICHHUS O0Oy4yaromierocss B CaHATOPHUHU
(6onpHUIIE) CTABUTCS OyKBa «HY.

3.5.24. Jluct 3M0pOBBsS 3aMOJHSAETCA METUIIMHCKUM pPAOOTHUKOM B COOTBETCTBHH C
MEJUIIMHCKUMU TOKa3aHUSMHU.

- B CBOI[HOfI BCIOMOCTH YCII€EBACMOCTHU B rpaq)e «Pemrenne neaarorut4yeCkoro Cosera» ACjaaThb

COOTBCTCTBYIOIIYIO 3aIIMCh:
- IICPCBCACH B KJ1aCC, ITPOTOKOJ OT Ne ;

—  YCJIOBHO NEpEeBeJICH B KJIACC, TPOTOKOJ OT No :
—  OCTaBlieH Ha IOBTOPHOE 00y4YeHHE, TPOTOKOJI OT No :
—  OKOHYMJ 9 KJ1acc, MPOTOKOJI OT No :

— BblJdaHa CIIpaBKa 00 O6y‘IeHI/II/I B IIIKOJIC, ITPOTOKOJI OT No




3.5.25. Crpannna «3amedaHusi MO BEICHUIO J>KypHAja» 3aloJHAETCS 3aMECTHTEISIMU
TMPEKTOPa U IUPEKTOPOM HIKOJIBI. YuuTenb B rpade «OTMeTKa 0 BHIIOIHEHUN» JOJDKEH CIeNaTh
3aIUCh TIOCJIE UCIIPABIICHUS 3aMEYaHUs
«Ucnpasineno» mmb0 «O3HAKOMJIEH» W TOCTaBUTh NOANKMCH. JKypHal mpoBepsercs
aJIMUHUCTPAIMEH IIKOJIbI €KEMECIIHO.

3.5.26. TIlo oxoHYaHMHU y4eOHOTO ro/ja KJIaCCHBIN XKYpHAJ CIAETCS KIIACCHBIM PYKOBOIUTEIIEM
Y TIPUHUMAETCS aIMHUHHUCTPALIMEH ITKOJIBI HA XpaHECHHUE.

3.6. KypHaibl HHAMBHIyIEHOTO 00YUEHHS, KPY)KKOBOH pabOThI, TPYIIIBI POUIEHHOTO JTHS

3.6.1. XypHan uHAMBHIYATBHOTO 00YYCHHUS SIBJISCTCSI OCHOBHBIM JIOKYMEHTOM y4eTa paboThI
¢ 00y4aroMMMCs TI0 UHIUBUAYaTbHOMY y4eOHOMY TUIAaHY M BEJETCATIO KaKIOMY 00yJaromeMycs
otaensHO. TpeGoBaHus K BEICHHIO 3aNIMCEH B XKypHAaJe MHINBUAYaIbHOTO OOYYEHHS aHATIOTUIHBI
TpeOOBAHUSAM, IPEABIBISIEMBIM K MOPSAKY BEJICHHS HX B KIIACCHOM JKypHAJIe.

3.6.2. XKypHan KpyXKKOBOW paOOTHI SBISETCS OCHOBHBIM JOKYMEHTOM ydeTa pabOThI
KPYKKOBBIX TPYIIIT M BEIETCS 110 KaXJIOMY KPY)KKY OTIeNbHO. TpeGoBaHus K BEJCHUIO 3aIiCei
B JKypHaJe KpYyXXKa aHaJOTHYHBI TPeOOBAHMSAM, MPEIbABISEMBIM K TIOPSIIKY BEICHUS WX B
KJIACCHOM ypHaJe.

3.6.3. Xypnan rpynmsl IpoAJICHHOTO JTHS BEIETCS MPH HATMYUN TPYII MPOJUIEHHOTO JTHS 1O
yTBepKAeHHOU (hopme. JXKypHam rpymiibl NpoAJIEHHOTO JHS pacCYUTaH Ha y4eOHBIHN To.

3.6.4. BeneHne cOOTBETCTBYIOIIUX 3alHCEH B TaHHBIX JKypHAJIaX 00s3aTeIbHO TSI KaXKIOTO
YUUTENs, BOCIIUTATENS M PYKOBOJHUTENS Kpy)KKa. BociuraTens 00s3aH eKeTHEBHO OTMEYATh HE
SIBUBIITUXCS B TPYIIITY.

3.6.5. B rpadax «PaboTa BocriuTarensny», «PaboTa pyKOBOAUTENS KPYKKa» JACIIASTCS 3aUCh O
KOJIMYECTBE POPAOOTAHHBIX YAaCOB B TPYIIE U KPATKOM COJIEP)KAaHUH PAOOTHI C 00yJArOIIIUMHUCS.

3.6.6. Jlupexkrtop MIKONMBI H 3aMECTUTEIU JTUPEKTOpAa  CHUCTEMATHYECKH IPOBEPSIOT
IIPaBUIBHOCTh BEACHUS JKypHajda WHAMBUIYAJILHOTO OOY4Y€HMs, TpYNNbl MPOJUIEHHOIO JIHS,
KpYXKa, 3aMe4aHusl GUKCUPYIOTCS B CIIPaBKE U JOBOJATCS JI0 CBEICHHSI yUUTENS, PyKOBOIUTEI,
BOCIHTATENS.

3.6.7. B ypHan paspemniaeTcsi BHOCHTH TOJIbKO (aMUJIUK OOy4aroUIuXcsl, 3a4UCICHUE
KOTOPBIX B Ipymnity o(popmIIeHO IpHUKa3oM aupekTopa. Ecin oOydaromuiicss mpepsai noceleHue
IPYIIBI IPOJJICHHOTO IHS U €ro BBIOBITHE O(POPMIIEHO MPUKA30M JIUPEKTOPA ILKOJIbL, TO B Irpade
«Jlata BBIOBITHS» cielyeT BOMcaThb JaTy OTYUCICHMs W3 rpynmbl. Eciau ydammuiics Havai
noceuaTs rpyniy B TeYeHUE roja, haMuiIns ero 3aHOCUTCS B )KypHAJI B KOHIIE CITUCKA.

3.7. KHuwura ydera W 3amucH BBIJAHHBIX aTTECTaTOB 00 OCHOBHOM OOIIEM HUCPEIHEM OO0IeM

00pazoBaHUM.

3.7.1. B pazgene | «Yyer monaydeHHBIX OJaHKOB aTTECTATOB» BEIETCA YYET IMOJIYYCHHBIX
OJIAaHKOB aTTECTaTOB: HANMEHOBAHUE OPraHU3aIMU-U3TOTOBUTEIIS WIIH YIIOJTHOMOYSHHOTO OpraHa
WCIIOJIHUTEIIBHOM BJIACTH, OT KOTOPOT'O MOJIy4eHbI OJJAHKH aTTECTAaTOB, JaTa MOJTyuYeHHs OJIaHKOB,
PEKBU3UTBHI HAKJIAJHOM, KOJMYECTBO MOJYYCHHBIX OJAHKOB aTTECTATOB, TUTYIIOB C yKa3aHUEM
TUnorpad)CKuX HOMEPOB, TBEPIBIX 0010keK, npuwioxeHuit, ®.M.0. u 1omKHOCTh HoyJarTes,
MOJIMTUCH MOJTYYHMBILIETO C PACIIU(PPOBKOM.

3.7.2. B pazgmene |l «Yder ocTaTkoB OJIaHKOB aTTECTATOB» BENETCS Y4E€T OCTATKOB OJAHKOB
arrectatoB Ha 01 sHBaps TeKyIero rojaa, KOJMYECTBO MOJTYYEHHBIX, H3PACXOJIOBAHHBIX U
yTpauyeHHBIX OJIAaHKOB aTTECTaTOB B TEKYIIeM Y4eOHOM TOJy, OCTaTOK OJIaHKOB aTTecTaToB Ha 31
nexadps TEKYIIEero rojia, moAMiCch OTBETCTBEHHOTO Jiniia ¢ paciudpoBkoi — ®.M.0., T0TKHOCTS.

3.7.3. B paznene III «CBenenus 06 oOyuaromuxcs» BHOCSITCS HOMEP YYETHOM 3amHCH, KO/,
cepus M TMOPAIKOBBIM HOMep arrectata, ®.M.O. BhIMyCKHUKA, JaTa POXKACHUS BBIMYCKHUKA,
HauMEHOBaHHE Y4eOHBIX MPEIMETOB U UTOTOBBIE OTMETKHU BBIMTYCKHUKA MO HHUM.

3.7.4. B »TOM Xe pa3fenie yKa3bIBalOTCS CBEJEHHUS O Bbljade MyOnwKaTa: KOJ, CepHsl U
MOPSIIKOBEIN HOMep MyOsMKara aTTectaTa, iaTa i HOMep MpHKa3a o Bblaue Jy0nnuKara artecrara,
Jata BbIauu AyOJMKarta, MOAMKUCH MoJTydaTens TyOauKaTa aTTecrara.

3.7.5. Bblmaya HOBOTO aTTecTaTa B3aMEH yTPAue€HHOTO (MCIOPYEHHOTO) PErHCTPUpPYETCS B
Kuure ydera v 3anmicH BBIIAHHBIX aTTECTATOB 00 OCHOBHOM U CpeHEM 001eM 00pa30BaHUU 3a
HOBBIM HOMEpPOM Yy4eTHOW 3amucu. [Ipum 3TOM HampoTHB paHee CIENaHHOW YYeTHOH 3amucu
JieNaeTcsl TIOMETKAa «UCIIOPYEH, aHHYJIUPOBAH, BBIJAH HOBBIM aTTecTaT)» C yKa3aHHEM HOMeEpa
YUETHOM 3aIUCH aTTeCTaTa, BEIIAHHOTO B3aMEH UCTIOPYCHHOTO.



3.7.6. B KOHIle crmHCKa BCEX OKOHYHMBIIMX IIKOJy B JAaHHOM TOJY CTaBSITCS MOJIUCU
KJIACCHOTO PYKOBOJMUTEIIS, IUPEKTOPA IIKOJIbI, KOTOPBIE CKPEIUIAIOTCS IEUYAThIO IIKOJIBL.

3.7.7. 3amucu oopMISIOTCA pydkod cuHero 1Bera. OmmOKka, [OMyIIEHHAs MPU
o(opMIICHUH, UCTIPABIISIETCS M 3aBEPSETCS CO CCHUIKOM HA HOMEp YYETHOM 3alrcH MOIMHUCHIO U
M€YaThIO IUPEKTOPA MIKOJHI.

3.7.8. B KHHTY y4yeTa W 3alliCH BBIJAHHBIX aTTECTaTOB 00 OCHOBHOM OOIIEM OOpa30BaHHH
CIIMCOK BBIYCKHUKOB TEKYIIETO y4eOHOTO rojia BHOCUTCS B aj(aBUTHOM IMOPSIKE, HOMeEpa
OJIAaHKOB — B BO3pACTAIOIIEM TOPSAKE (COCKBO3HOW Hymepanuei).

3.7.9. B xuury yuera W 3allMCH BBIJAHHBIX aTTECTaTOB O CpPEAHEM 0O0ImeM 00pa3oBaHUH
CIHCOK BBIMTYCKHUKOB TEKYIIETO Y4€OHOTO roja BHOCHUTCS B al()aBUTHOM TMOPSIKE, HOMEpa
OJIAaHKOB — B BO3PACTAOIIEM MOPSIIKE (COCKBO3HON Hymepanuei).

3.7.10. KHurm mOCTpaHMYHO TPOHYMEPOBBIBAIOTCS, MPOUTHYPOBBIBAIOTCS, CKPETLISIOTCS
Ie4YaTbro U MOANMUCHIO JUPECKTOPA IIKOJIBI U XPAHATCA KaK JOKYMCHT CTpOl"OfI OTYETHOCTH.

3.7.11. Knwra ydera W 3ammCH BBIJAHHBIX aTTECTaTOB 00 00meM oOpa30BaHUM B IIKOJE
BEJIETCS OTACIIBHO M0 KaXXJOMY YPOBHIO OOIIEro 00pa3oBaHMsL.

3.8. Kuwura ydera BbIIau MOXBATBHBIX JICTOB U MOXBATLHBIX TPaMOT

3.8.1. Vwuer Bemercs OTIIENBHO 10 MOXBAIBHBIM JIUCTaM «3a OTIMYHBIC YCIIEXH BOOYUCHUN» U
MMOXBAJILHBIM I'PaMOTaM «3a 0COOBIC YCIIEXH B M3yUECHUH OTICIBHBIX MPEAMETOBY.

3.8.2. B Kuwure yka3siBaeTcs T0J] HarpakICHUST 0OYJArOIIUXCS U BU HATPaIbl, PaMITAS, HMS
Y OTYECTBO HArpa<JICHHBIX.

3.8.3. KHura moOCTpaHMYHO TPOHYMEPOBHLIBAETCS, MPOIIHYPOBHIBACTCS M  CKPEIUISETCS
MTO/NMKCHIO TUPEKTOPA IIKOJIBI ¥ IIEYATHIO IITKOJIBI.

3.8.4. Bce 3amucu B KHUI'e y4eTa BbIIaYH IOXBAIBHBIX JINCTOB, MOXBATLHBIX TPAMOT JIOJKHBI
BECTHCh YETKO U aKKypaTHO.

3.9. Kuura yuera TMYHOTO COCTaBa NMEAArOTMYECKUX PAOOTHUKOB IIIKOJIBI

3.9.1. Bo Bcex o0mieo0pa3oBaTeNbHBIX OPraHU3aAIUAX BEJACTCS KHHUTA YUYeTATUIHOTO
cocTaBa paOOTHUKOB.

3.9.2. 3amuch mpou3BOAUTCS C OOIIEH MOPSAKOBOM HyMepaluel, HaunHas ¢ 1-ro Homepa
0 JaTe MOCTYIUICHUS Ha padoTy.

3.9.3. BHOBb mOCTyNHBIIHE NearornyecKue pabOTHUKK  3aMUCBHIBAIOTCS B
MOPSIKE MOCIIEAYIOIUX HOMEPOB.

3.9.4. 3amucu B KHUTE JOJDKHBI OBITh JOKYMEHTAIbHO OO0CHOBAHBI.

3.9.5. B xHure yuera JIMYHOTO COCTaBa MMEPHOJANICCKA OTMEUAIOTCS PE3YJIbTAThl aTTECTAIIMN
YUUTENEeH ¢ yKa3aHWEeM JIaThl 1 HOMEpa PEIICHHUs aTTECTAlMOHHOW KOMHUCCHH.

3.9.6. 3amuch cBeneHMI 00 0OCTYKHUBAOIIEM TIEPCOHAJIE B IAHHYIO KHUT'Y HE IPOU3BOUTCSI.

3.9.7. Kuura ywera JHMYHOIO COCTaBa JOJDKHA OBITH MPOHYMEPOBAHA, MIPOIIHYPOBAaHA H
CKpEIUICHA TIOIIUChI0 TUPEKTOPA U TIEYAThEO IIKOJIBI.

3.9.8. Bce 3amucu B KHHI'€ yueTa JJMYHOTO COCTaBa IEAarOTHYECKUX PAOOTHUKOB JIOJKHBI
BECTHCh YETKO U aKKYpPaTHO.

3.10. Kaura mpoToKoJIOB MeIarorndeckoro COBETa IKOJIbI

3.10.1. B kHHre mpoOTOKOJOB (PUKCUpPYETCS XOJ OOCYXKIECHHS BOIPOCOB, BHIHOCHMBIX Ha
MeJaroTUYECKUil COBET, MPEIOKEHUS 1 3aMEUaHUs YJICHOB TIEICOBETA.

3.10.2. IIpoTokoabHO OGOPMIIAIOTCS HTOTH PAaOOTHI ILIKOJBI MO OTAEIbHBIM BOINpPOCAM
00pa30BaTeNBLHOTO MpoIlecca 3a YeTBEPTh, MOIYro/iue WK YUeOHBIH TOI.



3.10.3. IlpuHsTBHIC pelIeHus MeJarornieckoro COBETa 3anMchiBalOTCs BIPOTOKOJIBL. Kaxaprii
MIPOTOKOJI MOIIMCHIBACTCS MIPECEaaTeIeM U CEKpPEeTapeM NeIarorniyeckoro CoBETa.

3.10.4. Hywmepauus npoTOKOJIOB HAYMHAETCS ¢ Hadasla yaeOHOTO roJa.

3.10.5. Knuwmra IPOTOKOJIOB Ne1aroTu4ecKoro coBeTa IPOHYMEPOBBIBACTCH,
MIPOIIHYPOBBIBACTCS, CKPEIUISIETCS TIOIMHUCHIO0 AUPEKTOPA U IEYATHIO HIKOJIBI.

3.11. Knuru npukason

3.11.1. B mkoiie BeayTcsi KHUTH IPUKA30B:

— 110 OCHOBHOM JICSITEIILHOCTH;

—  TI0 JINYHOMY COCTaBY paOOTHHKOB;

—  TI0 JINYHOMY COCTaBY OOYUarOIIHXCSl.
3.11.2. B kHHUTe MPHUKA30B 10 JUIHOMY COCTaBY 00YJArOIINXCS OPOPMIISIFOTCSTPHKA3HI:

—  YHCIEHHBIA coCcTaB 00OyJaroUMXcs Mo KlaccaM Ha Hayasno y4eOHOTro roja;
—  3a4HCIIEHUE U BBIOBITHE 00YYaIOIINXCS;

— 0 JIOIyCKe 00Yy4aroUInXcs K 3K3aMEeHaM;

— 00 okoHuYaHuM 00ydeHus yyamumucs 9 u 11 kinaccos;

— 0 IepeBoJie 00yJaroMXCcs B CIEIYIOLINI Kitacc;

— 0 KOMITJIEKTOBaHHUHU KJIACCOB;

— O JIBWIKEHUHU OOYJarOIINXCS.

3.11.3. B kHure npuKazoB IO JHYHOMY COCTAaBY PAOOTHUKOB O(POPMIISIOTCIIPUKA3HI:

— O mpHeMe U OCBOOOXKJIEHHWHU OT 3aHMMAaeMOM JOJDKHOCTHU IEJaroroB HIPYrux
PaOOTHUKOB IITKOJIBI;

— 0 3aMeHe YPOKOB;

— 0 BBIIUIATaX CTUMYJIUPYIOIIEr0 U KOMIIEHCAIIMOHHOTO XapaKTepa;
— 00 oTmyckax (ouepenHoMn, yu4eOHbIN);

— O KOMaHJMPOBKaXx;

— O TIOOILIPEHUSX;

— 0 HaKa3aHHSX.
3.11.4. B xHure npuka3oB MO OCHOBHOM JIEATEILHOCTH O(QOPMIISIOTCS MPUKA3BIITO
OpraHu3aiuu 00pa3oBaTeIbHOTO MPOIECCa.
3.11.5. Hywmepanus npuxa3oB Beaercs ¢ 1 sHBaps mo 31 mekaOpsi Tekymiero
KaJICHIAPHOTO ToJa.
3.11.6. Tlpukassl, U3aHHBIC B OJWH JEHb, HyMepyroTCcs apooHo. Hampumep, Nel/l.
3.11.7. Kuuru npukazoB JIOJDKHBI ObITh TPOHYMEPOBAHBI, TPOITHYPOBAaHbI HCKPETIICHBI
MOJMUCHIO TUPEKTOPA U MEYATHIO IIKOJIBI.

3.12. XKypHan ydera mponyeHHbIX U 3aMEIIEHHBIX YPOKOB

3.12.1. VYyer mnpomymeHHBIX M 3aMEIICHHBIX YPOKOB BEAETCS B IKypHaJIe Yydera
MPOMYIIEHHBIX U 3aMEIICHHBIX YPOKOB U B Tabene ydyera pabo4yero BpeMEHU B KaKJOW IIKOJe
3aMEeCTHTEJEM JUPEKTOpa.

3.12.2. B xypHaJ 3aHOCATCS JaHHbIE 00 yuuTese, IpOIyCTUBIIEM YPOK, YUeOHBIH MpeaMer,
IIPUYMHA MTPOIYCKa, TAKXKE BHOCATCS JaHHbIE 00 yUuTese,3aMEHUBIIEM YPOK, KOJIUYECTBO YaCOB.
3anuce NOJKPEIUIIEeTCSl MOAMKUCHIO YUUTENS O IPOBEIEHHBIX YPOKaX.

3.12.3. B 1abenb 3aHOCATCS CBEJICHHS O MPOIYIICHHBIX U 3aMEIIEHHBIX YPOKax (KOJIMYECTBO
4acoB).

3.12.4. 3anucu npou3BOAATCS TOJIBKO HA OCHOBAaHUH HaJIexXale 0(hOpMICHHBIXIOKYMEHTOB!
MPUKA30B IO IIKOJE, OOJbHUYHBIX JIUCTOB, 3alUCEel B KIACCHBIXXKYpHAlaX, JIOTOJHUTEIbHbIE
COTJIAIIEHUS U T.JI.

3.13. Tlopsinok BeeHHsI TETpaaeh 00yqaroIXCs
3.13.1. Bce 3amucu B TeTpagsax oOydaromiuecs TOJDKHBI TMPOBOAUTH C COOMIOJICHHEM



CIIEYIOIIUX TPEOOBAHMIA:
— IHUCaTh aKKypaTHBIM, pa300PUMBBIM IIOYEPKOM;

— eIMHOOOpa3HO BBINOJHATH HAAMUCH Ha OOJOXKE TETpaju: YKa3blBaTh, JUISI YEro
npeaHa3HavaeTcss TeTpaab (Ui paboT Mo MaTeMaTHKe, Uil TBOPYECKHX pabOT MO PycCKOMY
SI3BIKY, JUISL JIA0OPATOPHBIX paboT MO (U3MKE), KJIAcC, Ha3BAaHUE IIKOJIBI, (aMUIHIO U MM

YUEHUKA;
— TeTpaau Ans oOydaromuxcs 1 kinacca MOANUCHIBAIOTCS TOJIBKO YUUTEIIEM;
—  co0mroaTh OIS ¢ BHEIIHEH CTOPOHBI,

— 0003Ha4YaTh HOMEp 3a7a4yM, IpUMeEpa, YIPAKHEHHS 110 PYCCKOMY SI3bIKY,Hanpumep, Ne 1;

YKa3bIBaTh, IJI€ BBINOJHAETCS padoTa (KiIaccHas WM JOMAIIHA);

—  3aIuUCh JIaThl JIOMYCKAETCs MPOU3BOIUTH CIOBAMHU (IO PYCCKOMY S3bIKY) U Iu(ppamu (1o

MaTeMaTuke u Ap.). JlomyckaeTcs 3anuch AaThl Ha MOJIAX;
— co0nroaTh KpacHYIO CTPOKY;

— TEKCT KaxJOH HOBOW pabOThI MO PYCCKOMY SI3bIKY Ui oOydaromuxcs 1-9 kimaccos

Ha4YMHAaTh C KPACHOM CTPOKH;

—  MCKIOYy )IaTOI‘/’I " 3aroJIOBKOM, HQAHUMCHOBaHHWEM BHU1a pa6OTBI 1 3aroJIOBKOM, aTakKKE MCXKIY

3aroJIOBKOM M TEKCTOM B TETPAASIX CTPOKY HE MPOIyCKaTh;

—  MEXKIYy 3aKIIOYUTEIHHON CTPOKOW TEKCTa OJHOW TMHUCHMEHHOW pabOThl M AaTON WIIH
3aroJOBKOM (HaWMMEHOBAHHMEM BHJA) CIEAYIOIMIEH paboThl B TETPAISIX IO PYCCKOMY SI3BIKY
MPOMYCKaTh 2 JTWHEWKH, a B TETPAIAX MO MaTeMaThke — 4 KIeTouku (I OTIEICHUS OTHOM

paboThl OT IPYTroi U /AJIsl BEICTABJIEHUS OLIEHKH 3a paboTy);

—  BBINOJHATH aKKypaTHO MOTYEPKUBAHMSI, YEPTEKH, YCIOBHbIE 0003HAUEHUSI KapaHAalloM
WIN CTEpPXKHEM JpPYroro IBeTa, B ClIy4ae HEOOXOIUMOCTH — C MPUMEHEHHEM JHMHEWKH WU

HHUPKYJIA;

—  HWCTPaBIATh OMMUOKH CICAYIONIUM 00pa3oM: HEBEPHO HAMHCAaHHYIO OYKBY WIH
MMYHKTYaI[MOHHBIN 3HAK 3a4€PKUBATh KOCOM JIMHUEH; YaCTh CJIOBA, CJIOBO,PEITIOAKEHNE — TOHKOU
TOPU3OHTAILHON JIMHWEH; BMECTO 3a4epKHYTOTO HAIMUChIBAaTh HYXHBbIE OYKBBI, CJIOBA,
npeaioxkeHus (10 PYCCKOMY SI3BIKY MOXKHO 3a4€pPKHMBATh WM TOJYEPKUBATH HEBEPHOE
HaIlMCaHKWEe, HO HE UCIIPABJIATH, IPEIOCTABUB 3TO 00YUAIONMIEMYCs MPH BBITOJTHEHUN PabOTHI HaL
omuOKaMM); HE 3aKJIF0YaTh HEBEPHBIC HAITMCAHUS B CKOOKH;

—  TeTpaad JJIs1 KOHTPOJBHBIX, IPAKTHIECKUX, TBOPUECKUX PAOOT, pabOT MO Pa3BUTHIO PEUH
oOyvarormuxcsi 2-11 kmaccoB XpaHATCS 10 Hadajla HOBOTO Y4eOHOTrO roja U YHHUTOXKAKOTCS TI0
akty. PaGouune terpaau oOyuaromuxcs 1-11 kimaccoB XpaHEHHUIO HE MOICKAT.

3.14. Tlopsa0oK BeICHHS IKOJBHOTO THEBHHUKA

3.14.1. OOGmwe npaBuia:

—  JIHEBHHK SIBJISIETCS IOKYMEHTOM O0YyYaroIIerocsi ¥ BeJIeHHe ero 003aTeNbHOAIS KaXa0r0o
oOyuaromierocs co 2 o 11 knacc. OTBETCTBEHHOCTH 3a €ro 00s43aTeNbHOE U aKKYPaTHOE BEACHUE
HECET caM YYCHHUK;

— JHEBHHK — 3TO MHCTPYMEHT OpPraHU3alliy Y4eOHOU NeSATENbHOCTH 00YdYarolerocs, ero
CaMoro M KOHTPOJII 00YJaromIerocsi pOAUTENSIMH (3aKOHHBIMU MPEACTABUTENSIMU), YIUTEISIMU U
aJIMMHHCTpAIINEH TKOJIBI;

— B JIHEBHHKE OTpa)kaeTcs cleayromiast uHGopmarusi:

e ®.N.0. negaroros, MpenoaIIMNX B KJIACCE;
* pacnucaHue 3BOHKOB M YPOKOB Ha HEJIENIO U YETBEPTh;
*  pacrucaHue 3aHSATUH KPY)KKOB, CeKIIUi, (aKyTbTaTUBOB;
* 33JaHHS HA JOM;
*  TeKylas ¥ UTOroBas yCIieBaeMOCTh O0yJaIOIINXCS;
* CBEICHHUS O MPOMYIIECHHBIX YUEOHBIX YPOKAX U OMO3/IaHUSX;
* 3aMeyaHHs U 0JIaroJIapHOCTH;
—  JIHEBHHK PacCUYMTaH Ha OJUH Y4eOHBIN TOI;
— cucTeMa paboThl KJIACCHBIX PYKOBOJIUTENCH U YUUTEICH-NIPEAMETHUKOB KOHTPOIUPYETCS



aHMHHHCTpaHHCﬁ B COOTBCTCTBHU C INIAHOM BHYTPHIIKOJIBHOTO KOHTPOJIA.

3.14.2. OG6s3aHHOCTH 00yYaOIIErOCs
— Hanuuue nHeBHMKA HA ypOKe 00s3aTeIbHO, O0YUAIOIIHICS OJDKEH TPEAbIBUThH THEBHUK

YUYHUTEJIIO 110 ero TpeOOBaHHUIO.

- Y4YeHUK 3aloNH’ET JMLEBYI0 CTOPOHY OOJOXKH, BIHCHIBACT Ha3BaHHUA MPEIMETOB,
(dbamuTuM, UMEHa U OTYECTBA IPEToIaBaTelNei, pacicaHue YpOKOB, paclHCaHUE YPOKOB IO
YETBEPTSAM, BHEKJIACCHBIX W BHEIIKOJBHBIX MEpONPUATUM, Ha3BaHUE MeCsla W 4ucia.
[TocTopoHHUE 3aIUCH ¥ PUCYHKU HEAOIYCTUMBI.

—  YueHHUK €XEJIHEBHO 3alMChIBACT JOMAlllHEEe 3aJaHHe U 33JaHus JUIsICAMOCTOSATEIbHON
paboThI B Tpadbl TOTO JHS, HA KOTOPBIE OHH 33aJaHbl. [IpommyckaTh cTpaHuIbl AJ1s JHEH IKOJIBHBIX
KaHUKYJ HE CIEIYeT.

— Bce 3anucu oly4daromuecs B JHEBHUKE BBIMOJIHSIOT YEPHUIIAMU CUHErO 1[BETA U BEIYTCS
YETKUM aKKypaTHBIM ITOJUYEPKOM.

—  OOyy4aromuiics cienuT 3a COCTOSTHUEM THEBHHUKA, CBOEBPEMEHHO, aKKYpaTHO 3aIlOJIHSAET
€ro U NMpeAbABIIAET 10 EPBOMY TPEOOBAHUIO YUUTENS U KJIACCHOTO PYKOBOJUTEIS.

3.14.3. OTBeTCTBEHHOCTbH KIACCHBIX PYKOBOJUTEINEH MPH paboTe C JTHEBHUKAMHU

— KuaccHslil pykoBoauTeNb Ha HA4YaJI0 y4EOHOTO Tojla MPEAOCTABISAET YUEHUKY CBEICHMUS,
HEOOXOIMMBbIE JJIsi 3aloJHEHHs] OCHOBHBIX pa3/esioB JHEBHUKA: PEXHUM pabOTHl HIKOJIBI,
pacmycaHue 3BOHKOB, CIIMCOK NpeaMeToB, (aMuiIMM, HMEHa M OT4YecTBa Y4HTeseil-
MPeIMETHUKOB, a/IMUHUCTPAIIMH LIKOJIBI.

— KraccHbli PYKOBOOUTENb MPOBEPSET BEIACHWE JHEBHUKOB OJWH pa3 B HEJIENIO,
BBICTABIISICT TEKYNIUE OTMETKH, CTABUT CBOIO TOJIUCH W TPOBEPSET TOIIUCH POTUTENCH 3a
MPOLIEAIIYIO HEJEIIO.

— KnaccHbiM pykoBoguTelleM B KOHIIE YETBEpTH (MOJYroaus) B KOHIE JHEBHHKA
BBICTABJISIIOTCSI UTOTOBbIE OTMETKU 3a KaXKIyl0 YeTBEPTh (CeMecTp), KJIACCHBIH PYKOBOAUTEIH
pacnuchbIBaeTCs 3a IPOCTaBICHHbIE OTMETKH, IOCJIE O3HAKOMIICHUS C 3TUMHU OTMETKaAMH POJAUTENTU
(3aKOHHBIC MPEACTABUTEIN) 00YJaIOIErocs paclUChIBAIOTCS B CBOEH rpade.

— KuaccHblil pykoBOIUTENb UMEET IPABO 3amucaTh B JHEBHUK OOpalleHUs K POIUTENIM
(3aKOHHBIM IPEAICTABUTENSIM), 0JIar0JapHOCTH, 3aMEYaHUS00yJaOLIEMYCS.

— KunaccHplil pykoBOIUTENIb KOHTPOJIUPYET Hadu4yMe B JHEBHHKE BCEX OTMETOK,
MOJIyUEHHBIX OOYyYarolMMKCS B TEUEHHE HEIeTd, MO HUTOraM 4YeTBEpTH, CeMecTpa, roja.
OO6pamiaercs K yUuTeII0-IPEIMETHUKY B Clydae OTCYTCTBHSI OTMETOK MO IIPEIMETY.

— KunaccHplil pykoBOAWTENb KOHTPOJUPYET AaKKypaTHOCTb BEAEHHUS OOydaroUMMUCs
JTHEBHUKA.

3.14.4. OTBETCTBEHHOCTh YUUTENIEH-TIPEIMETHUKOB IIPU pabOTe C THEBHUKAMHU

- y‘II/ITeHL-HpeI[MeTHI/IK KOHTPOJIUPYET HAJINYUC JHCBHUKOB Yy 06yqa}oumxcsl B HayalJiC

ypoKa.
—  YuuTenb-peIMETHUK BBICTABISET OTMETKM B JTHEBHUK OOYdYalolIerocs CHHUMU
yepHUIaMH (KpacHBIH, YEPHBIH, 3eTICHBINA U APYrUe [IBETa HE UCIIOIB3YIOTCS).

- y‘{I/ITeHL'HpeHMeTHI/IK 00s13aH CBOCBPECMCHHO BBLICTABJIAATH OTMETKH 34 YPOKB JHCBHUKU
O6y‘{aIOH_II/IMC$I (YCTHBIﬁ OTBCT — B KOHHC YpPOKa; MMMCbMEHHBII — B TEUCHUE HeI[eJ'II/I). Ilo
IIMCbMCHHBIM pa60TaM OTMCTKH IPOCTABJIIAKOTCA B T pa(bbl

TOrO JHS, KOTJa IMPOBOJAMIACH MUCBMEHHas paboTa (B MOJHOM COOTBETCTBUU C KIJIACCHBIM
KYpHAIOM).

— B 1HeBHHKe B 00s3aT€TBbHOM TMOpSAKE YYEHHUKOM (UKCHUPYETCs, a y4UTelIeM
KOHTPOJIUPYETCS 3aIMCh JOMAIIIHETo 3aaHusl.

—  Yuurtenb-peIMETHUK HMEET MpaBO 3amucarh B JHEBHUK OOpalleHHs K poauTessM (B
KOPPEKTHOH opme), 6J1aroJapHOCTH, 3aMeUaHus 00yJyaromeMycs.

— 3a moBeleHHE YueHHMKa OTMETKAa B JHEBHUK HE BBICTaBIseTCA (B cCilyyae HapylIeHHUs
y4eOHOH! IMCUUIUIMHBI YYUTEIh HWMEET NPaBO OOpaTHTbCA K KIACCHOMY PYKOBOJUTENIO C
pock00il 00 yBETOMIICHUH POJMTENEH/3aKOHHBIX MTpecTaBuTeNel (1Mo TeaedoHy, MMCbMEHHO, B
JUYHOM Oecene).



3.14.5. OTBeTCTBEHHOCTb POAUTEINEH P paboTe C THEBHUKAMU
— Poaurenu exeHenenbHO, a TakkKe B KOHIE Y4eOHOH 4YeTBEpPTH, IMOJYTOIUS U TojJa

MMpOCMAaTpPUBAIOT U MOAINMKUCBIBAOT IHCBHUK, ITPH H€O6XOI[I/IMOCTI/I KOHTPOJIMPYIOT €ro BSACHUC.

— HecyT 0TBETCTBEHHOCTb 32 HAJIMUKE JHEBHUKA Y peOCHKa.
—  OpuH pa3 B yeTBEPTh POAUTENH OAIUCHIBAIOT CBOJHYIO BEJOMOCTh YCIIEBAEMOCTH CBOETO

peOCHKa B KOHIIC JTHCBHHKA.

3.14.6. JlesTenbHOCTh AIMUHUCTPALIMN TITKOJIBI
—  AJMHWHHCTpAIUS IIKOJIBI OCYIIECTBIISICT KOHTPOJIb BEJICHUS THEBHUKA B COOTBETCTBUU C

IJIaHOM BHYTPHUIIKOJIBHOI'O KOHTPOJIA IO CJICAYIOIIUM KPUTCPUAM!

*  TeKyIIMH ydeT 3HaHUU oOyyaronuxcs;

*  WTOTOBBII yueT 3HaHUH 00yJaroIIUXCS;

*  KayecTBO M YacTOTa MPOBEPKH THEBHUKOB KJIACCHBIMU PYKOBOIUTEISIMH;

*  HaJU4Me MOJIMUCHU POJIUTENEH B JHEBHUKAX 00y4aroIUXCs;

*  KyJIbTypa BEJCHHUS JTHEBHUKOB.

— KoHTponb BefeHHs AHEBHUKOB OCYIIECTBISETCS aIMHHUCTpPAIMEN MIKOJIBIHE pexe 2

pas3 B rojI.

- IIo peE3yabTaTaM KOHTPOJISA BEACHHA NHCBHUKOB aAMHUHUCTpAlH UMCECTIIPABO Ha

MOOINPEHUEC U JUCHUTIIIMHAPHOEC B3bICKAHUEC KIIACCHBIX pYKOBO)IHTeHeﬁ.

— Ilpm agMuHHCTPaTUBHOM KOHTPOJIE THEBHUKOB NPOBEPSAETCS HATUYUE BHUX:
b JaHHBIX O BJIAJICJIBIIC JTHECBHUKA,

*  uH(OpMaIMH O NeJarorax Kiacca;

*  pacnucaHMs YPOKOB Ha TEKYILYIO HEJIENIO;

*  KajeHJapHOro yueOHoro rpaduka;

*  BpPEMEHHU 3BOHKOB Ha YPOKHU;

*  pacnucaHus pabOThl CEKIUH, TPOBEICHUS BHEYPOUHBIX 3aHSITHIA;

*  JIOMAaIIHUX 3aJaHUM;

*  JJaHHBIX O IPOMYCKAX U OMO3JaHUIX HA YUeOHBIC 3aHSTHUS,

* HEITHYHBIX 3aMeyaHuil oOydamomuMmcs u oOOpaleHud K pOAUTEISIM (3aKOHHBIM
MPEJICTAaBUTENSIM) OT YUUTEICH-TIPEAMETHUKOB U KITACCHOTO PYKOBOIUTEIIS;

*  TEKYIIHUX OTMETOK, KOTOPbIE JOKHBI BHICTABIISTH YUUTENSA-TIPEAMETHUKH, a HE KJIACCHbIE
PYKOBOJIUTEIH;

*  MPOCTaBJICHHBIX OTMETOK 3a MMCbMEHHBIC PA0OTHI B ICHb UX MPOBEIACHUS;
*  MNOJIHCEN POAUTEIECH.

- KpOMe 9TOI'O0 KOHTPOJJHUPYCTCA KA4Y€CTBO U YaCTOTA IIPOBCPKHU MHCBHUKOB KIIACCHBIM
PYKOBOOUTECIIEM, d TAKKC KYJIbTYpa BEACHUA U 5CTCTUKA O(I)OI)MJ'ICHI/ISI JHCBHHKaA O6y‘IaIOH_II/IMI/IC$I.

— TIlo wrToram aJMHUHHCTPATUBHOIO KOHTPOJIA JHUPEKTOp WIH €ro 3aMeCTUTEIIH,
MIPOBOJIUBIIIHME TIPOBEPKY JHEBHUKOB, COCTABISIOT CIIPABKY, B KOTOPOW YKa3bIBAIOT BBISIBICHHBIC
HapyleHus, GopMyImupyrOT 3aMeUYaHus U JAI0T PEKOMEHAALUU M0 YCTPAHEHUIO HApYIIEHUN 3a
OTIpeJIeNIEHHBIN MepHO] BpEMEHHU.

3. Jesonpou3BoaCTBO HIKOJbI

2.1. JloxymeHTHOe OOCIy)XKUBaHHE YIpPABICHUS JESATEIbHOCThIO 001Ie00pa3oBaTeIbHOM
IIKOJIBl BEAETCS B COOTBETCTBUM C YTBEP)KICHHOM HMKIOrpamMMmol gedrenbHoctd OY u
WHcTpykunelt mo /Aelonpou3BOJICTBY, B KOTOpPOW JaeTcsi CUCTeMa IMpaBWil, HOPMAaTHUBOB U
pPEeKOMEHAalUi N0 BEICHUIOAECIOPOU3BO/ICTBA B IIIKOJIE C MOMEHTA MOCTYIUICHUS WIIM CO3/IaHUS
JOKYMEHTOB JIO CJJaud X B apXWUB HAa OCHOBaHHMHU JACHCTBYIOIIETO 3aKOHOIATEIbCTBA.

2.2. KOHTpOJb HCTIOJIHEHHS JOKYMEHTOB MEPUOIUUECKH OCYIECTBIISCTCS aJIMUHUCTpAIen
IIKOJIBI Yepe3 KHUT'Y PETUCTPAIMU BXOJAIIUX U UCXOAIINX TOKYMEHTOB.

2.3. OTBETCTBEHHOCTb 3a COCTOSIHUE€ U TIPAaBWIBHOE BEJCHHUE JIEJIONPOM3BOJCTBA B
0011e00pa30BaTeNbHON IIKOJIE, CBOCBPEMEHHOE HCIIOJIHEHHE JOKYMEHTOB M COXPAaHHOCTh HX
BO3JIaraeTcs Ha JUPEKTOpa IIKOJBI W COOTBETCTBYIOIIETO pPaOOTHUKA COTJACHO LITATHOMY
pacrucaHuIo.



2.4. KoHTponb MpaBUIBHOCTH BEJCHUS JENONPOU3BOJACTBA B IIKOJAX OCYIIECTBIISAET
yIipaBiieHHe 00pa3oBaHus aqMuHUCTpaui CTapoOeneBcKoro paioHa.

45. K [1enompou3BOACTBY IIKOJIBI TaKKe€ OTHOCUTCS O(OpMIIGHHE JIMYHBIX JIeJ U
OCYIIECTBIICHHE 3alMCel B TPYIOBBIX KHIKKAX y4YHTENEH W JAPYrux pabOTHHUKOB HIKON (3a
UCKJIIOYEHHEM HMPEKTOpa), KOTOPOE OCYILECTBISICTCS B MOpAIKe, onpenaencHHoM llpaBumamu

BHYTpPEHHETO TpyaoBoro nopsaka OY.
2.5. Knaura ydera IBHYKEHHSI TPYIOBBIX KHIDKEK M BKJIAJIBIIICH K HUM

45.1. B kHury yuyera JBUKEHUS TPYJOBBIX KHMKEK U BKJIAABIIIEH K HUM BHOCSATCS CBEACHUS:

—  NOPSAKOBBIA HOMEP;
—  JlaTa npuema, 3arnoJIHEHUS TPYIOBOM KHUKKHU WJIM BKJIA/IbIIIA B HEE,

—  (bammust, UM 1 OTYECTBO BJIAJIEIBIA TPYIOBOM KHIKKH;

—  cepHs M HOMEP TPYIOBOM KHIDKKU MM BKIJIAJIBIIIA B HEE;

—  IOJDKHOCTB, Mpo(ecchs, CIennaIbHOCTh pabOTHHKA, KOTOPBIN CIAT TPYAOBYIO KHIDKKY
WA Ha KOTOPOTO 3aIoJIHEHA TPYJOBas KHMKKA WIM BKJIABIIIB HEE;

— HauMEHOBaHME MecTa paboThI (C YKa3aHUEM CTPYKTYPHOTO IMOIpa3/iesieHus),Ky1a IPUHST
pabOTHUK;

—  J1aTa ¥ HOMep INpHKa3a, Ha OCHOBAHWHU KOTOPOTO MPOU3BE/ICH MTPHEM pa0OTHHKA,

—  pacmmcKa OTBETCTBEHHOTO JINIA, IPHHSBIIETO WM 3allOJIHUBIIETO TPYIOBYIO KHUXKKY;

— JlaTa BBJIaYM HA PYKHA TPYIOBOW KHWKKH TPHU YBOJIbHEHHH (TIPEKPANCHUH TPYIOBOTO
JI0TOBOPA);

—  pacmmcka pabOTHHUKA B TIOJTYYCHUH TPYAOBOI KHIKKH.

45.2. Kaury ydera JBMXKEHHUS TPYAOBBIX KHMKEK M BKIaAbllell K HHUM BeleT
JeTI0TIPOU3BOAUTENH 00PAa30BaTEILHOTO YUPEKACHUS.

4.6. Xypnan peructpanuy JOTOJTHUTENIBHBIX COTJIALIEHUH K TPYIOBBIM JOIrOBOpaM

4.6.1. B xypHan peructpaiuu JOTIOJTHUTEIHHBIX COTJIANICHUI BHOCATCS CBEICHMUS:

—  (amunus, uMsl, 0OTYECTBO paOOTHHUKA;

— HOMeEp M JaTa 3aKII0ueHHs TPYAOBOTO JOTOBOPA;

—  HOMEp M JiaTa JAOTOJHUTEIHPHOTO COTJIAIIEHUS K TPYAOBOMY JOTOBODPY;

— mnpuMeuaHue (yKa3bIBaeTCs OCHOBAHHE 3aKIIOUCHHUS TPYAOBOTO JOTOBOPANIIH
JOTIOJTHUTEILHOTO COTJIAIICHUS).

4.6.2. XypnHan perucTpanuu JIOTIOJIHUTEIbHBIX COrJIallleHUH BeJET
JIEJIOTIPOU3BOIUTEH 00PA30BATEILHOTO YUPESHKICHHUS.

5. (DUHAHCOBO-XO03liCTBEHHAsI JOKYMEHTALUSA

1.1. duHaHCOBO-XO3giCTBEHHAS JAOKYMCHTAIIUA COCTOUT U3:
- TCXHHUYCCKOI'O ITaCIIOPTa HIKOJIbI,

- KHUTHU Y4C€Ta OCHOBHBIX CPEACTB,

- KHUTH YUCTa MaTCpHUAJIOB,

—  BEJOMOCTH BBIJJaUl MaTepUasoB HA HYXK/bl YUPEKICHUS,

—  BEJOMOCTH BBIJJaUM KHUTH y4eTa MAaJIOIICHHBIX U OBICTPOM3HAIINBAIOIIUXCATIPEAMETOB,
HaXOJSIIMXCS B DKCIUTYaTalluu;

—  UWHBEHTapHOU KHUTU OMOIMOTEUYHOTO (POH]IA IIKOJIHI.

1.2. VYxa3zaHHble TOKYMEHTHI BEIYyTCS JTUIAMHU, OTBETCTBEHHBIMH 3a IIEJIOCTh H
COXPaHHOCTh MMYIIECTBA, 32 MPABHIBLHOE €ro HCIOJIb30BaHHUE (3aMECTUTEIh



TMPEKTOpa, 3aBX03, 3aBEIYIOUINI OMOIHMOTEKOM, yuuTenb (PU3NMUECcKOr KyIbTyphl, TEXHOJIOTUH,
uHpOpMaTUKU, GU3UKU, OMOJIOTHH, XUMHH).

1.3. Kpome TOro, B nenax IMIKOJBI HaXOJUTCS TapU(PHUKAIMOHHBIA CIHCOK YYUTeNeH u
JEMCTBYIONIEE ITATHOE PACHHCAHUE, YTBEPXKICHHbBIE TUPEKTOPOM ILKOJbI U COIVIACOBAHHBIE C
Ha4yaJIbHUKOM YIIpaBJIeHUs 00pa3oBaHus agMuHUCTpanuu CTapoOeneBCcKoro paiioHa.

1.4. TexHuyeckuil macmopT LIKOJIbI SIBJSETCS OCHOBHBIM JOKYMEHTOM, BKOTOPOM JaeTcs
XapaKTepUCTUKA 3/1aHUsl ILIKOJIbI, BCEX YYEOHbIX, XO3AWCTBEHHbIX U JAPYrUX MOMELIEHUH,
KOMMYHMKAIMil  (BOAONPOBOJAA, KaHAIM3allMM, OTOIUIEHUS, OCBEIIEHHUS, Ta3u(UKaIuy,
panuodukanuu, TeaeGOHU3AINH) C IPHIIOKEHIEM COOTBETCTBYIOIIMX CXEM.

141, dopma mnacmopra IIKOJBl, a TakXKe IMpaBUia €ro 3aloJHEHUs YTBEPKAAIOTCS
MunuctepcTBoM o0pa3oBanust U Hayku Jlonenkoit HaponHoit PecriyOmnuku.

1.5. KHura yyera OCHOBHBIX CPEJCTB HCIIOJIb3YETCS Uil ONEpPATHUBHOIO ydyeTa OCHOBHBIX
CpeacTB (KpoMe OMOIMOTEUHBIX LIEHHOCTEHW) U HaX0AATCA y MaTepUaJIbHO OTBETCTBEHHBIX JIULI.

151 B xHure ydera OTCIEXKHUBAETCS JABWKEHHE TOBApHO-MATEPHANIbHBIX IEHHOCTEN
MaTepHUaJIbHO OTBETCTBEHHBIMHU JINLIAMHU.

1.5.2. Kuuru ydera XpaHaTcsi B YIPEKICHUN TIOCTOSTHHO.
1.6. Kawra ydera marepuaioB BEIETCS MaTepUAIbHO OTBETCTBEHHBIMH JIUIIAMHB pas3pese
HaMMEHOBaHHI MaJIOLEHHBIX U ObICTPOM3HAILIMBAIOIINXCS TPEAMETOB U MaTEPHUAJIOB.

1.7. VYxa3zaHHas KHUTA XPaHUTCS B YUPEKACHUU MTOCTOSHHO.

1.8. BenomocTs BBIJITaUM MAaTEPHUATIOB HA HYXK/IbI YUPEKICHUS IPUMEHSETCS 10 (HhOPMIICHUS
BBIJIAYU MaTePUAJIOB.

1.8.1. 3anucu B BEIOMOCTH MPOM3BOIAUTH C TaKHM PacYeTOM, YTOOBI MO KaXIOMY BHUIY
MaTepuaioB 0e3 JTOTIOJIHUTEILHON pa3padOTKH JaHHOW BEJOMOCTH MOYKHO OBLIO MOJYYUTh UTOT
3a MecHIl.

1.8.2. BemoMocTh yTBEpk)IaeTCs TUPEKTOPOM IIKOJBI M CIY)KUT OCHOBAHUEM VISl CTTMCAHUS
MaTepuasIoB B PacXo.

1.9. AKT cnicaHusi MATKOTO M XO3SMCTBEHHOTO MHBEHTApS, YYET CIIMCAHHS MAJOICHHBIX U
OBICTPOM3HAIIIMBAIOIINXCS TMPEAMETOB, HAXOAIIMXCA B JKCIUTyaTallud CTOMMOCThIO j0 1000
pyOIelt 3a enuHuUILy.

1.9.1. BemoMocTh W aKT nepenacTcs B MEHTPAITM30BAHHYIO OYXTaJITEPHIO B YCTAaHOBJICHHBIE
€10 CPOKH.

1.10. MaBenTapHas kHUTa OMOIMOTEYHOTO (QOH/IA MIKOJBI. B Kak10i MIKOJIBHOW OMOIHOTEKE
JIOJDKHBI YUUTHIBATHCSI CYMMApHO Y MHAMBHUAYAIbHO B MHBEHTAPHBIX KHUTAX BCE MPOU3BEICHHS
MevarTy, a TaKkKe Ipyrue MaTepualsl, IPUOOpETEeHHBIE ISl 00CTYKUBAHUS YUTATEICH.

1.10.1. TIlepewnBeHTapuzamus OuOIMOTEUYHOTO (POHIA, a TaKXKE IEpPENrCcKa MHBEHTAPHOM
KHUTH 3aIPEUIaroTCs.

1.10.2. B otnenbHBIX clydasx TMEpeUHBEHTapu3alvs (OHOAa U Tepenucka WHBEHTapHOU
KHUTH MOTYT OBITh TIPOU3BEINCHBI C 0COOOT0 pa3pelieHus YIpaBieHUs 00pa30BaHUs
anmuHucTpanuu CTapoOeeBcKoro paoHa.



= —

TR
TIpoHyNEPgBAHICS
oum ypOBaH® H N\
/ (eHQ [ILUaThIO %
l 46 crp — ‘,,m).

w}mw = «eg:/'
ﬁf ;n;\&
,'\A

«\

\__4




	ПОЛОЖЕНИЕ
	1. Общие положения
	2. Школьная документация
	3. Ведение учебно-педагогической документации
	3. Делопроизводство школы
	5. Финансово-хозяйственная документация

